
To file a Court Approved Settlement  

• Select NEW CASE in the efile system.  

 

 

 

• Select Circuit 

 

 



• Select SETTLEMENT  

 

• Select COURT APPROVED SETTLEMENT 

 
 
 
 



• From this screen you will be able to enter the plaintiffs and defendants.  
o Be sure that ALL parties listed in the style of the case are added.  

 
 

• To add a minor as an ON BEHALF OF select the ALIAS option to the right of the screen 
under Add Aliases.  

• Choose the appropriate type from the drop down menu, enter the minors name and save.  

 
• Select next and continue adding all parties.  
• Once all parties have been added click next.  

 



• The efiling system will default to the appropriate petition code for a minor settlement. 
The document type will read COURT APPROVED SETTLEMENT. Upload the petition 
here.  
 

 
 

• Once the petition is uploaded the rest of the documents can be uploaded.  

 
 

• After all the pleadings have been uploaded to the efile system, hit next and follow the 
prompts to pay the $159.50 filing fee and file the settlement with the Circuit Court Clerks 
Office.  


