Foreign Court Subpoena Instructions

1 ) eFile Cases My Profile Log Out
Home
File new case SEG_—
Perform case actions: eFile, Search, View History, Service List
Check the status of my filings
(4)  Finish filing an incomplete filing
(165) Review your Notifications
List of entries in my queues
2) Home Cases My Profile Log Out

Home 2 New Case Filing: Jurisdiction

Jurisdiction

General Sessions - Civil (Small Claims Court)
General Sessions - Mental Health
Probate

3) Home Cases My Profile Log Out

Home 2» New Case Filing: Jurisdiction 2 Case Category

Case Category
- Desaiption

ADOPTION/TERMINATION OF PARENTAL RIGHTS
APPEAL (GENERAL SESSIONS/JUVENILE CT.)
CHILD SUPPORT ENFORCEMENT FILINGS

CIVIL

CIVIL (FILED ON COSTEOND)

CONDEMNATION

COURT APPROVED SETTLEMENTS

DISTRESS WARRANT

DOMESTIC/DIVORCE

FOREIGN COURT SUBPOENA _
HOSPITAL LIEN

MISCELLANEOUS

ORDER OF PROTECTION

TRANSFERS - CIVIL/PROBATE

TRANSFERS - DOMESTIC
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4)

5)

Home 2 Draft Filings 2» Add a Document =» Case Initiation

Case Initiation: FOREIGN COURT SUBF

This Section allows you to enter the
case number for Out-of-State Case

Foreign Court Case No. ‘12-345—6}'8

Add Case Participants RIS RALDESE

¥ & @ TESTTEST PETITIONER

¥ iy B TESTTEST RESPONDENT

COETZCD

Home Cases My Profile Log Out user: Steph

Home 2» New Case Filing: Jurisdiction 2» Case Category =» Case Initiation = Add a Party

Add a Party: FOREIGN COURT SUBPOENA

Plaintiff/ Petitioner PlaintifiPetitioner Add an Attorney for this Party
Company O parson ® =  tastname Barw  Type
Party Type: PETITIONER Vv . X ALLEN 003278 ATTORNEY
Name Prefix: ‘ | Add
First Name: = [TEST |
Middle Name: ‘ | Add Aliases
Last Name: *

! [TesT | | Type First Name Middle Name Last/Business Name
(or Business Name)
Name Suffix: ‘ |
(Ir, sr, ..}

Main Address: @us O International O Unknown Address
Address Line 1: * ‘ |

Address Line 2: ‘ |
aty: * \ |

County:

State: * [ TENNESSEE v|

=
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Home =» Draft Filings 2» Add a Document = Case Initiation 3» Edit Party

Edit Party: FOREIGN COURT SUBPOENA

Defendant/Respondent

Defendant/Respondent
company O Person @
Party Type: RESPONDENT
Mame Prefix: | |
First Name: * |TEST |
Middle Name: | |
Last Name: *
(or Business Name) |TEST |
Name Suffix: | |
(r, Sr, ...)

Main Address: Ous O International ® Unknown Address
Address Line 1: * | |

Address Line 2: | |
aty: * | |
coty:

State: * | TENNESSEE v

Zip [ Postal Code: * | |

6) 3 33—

7) = . My Profile

Home =» New Case Filing: Jurisdiction 3 Case Category 2» Case Initiation 2» Add a Document

Case Type : FOREIGN COURT SUBPOENA This section doesn't require a
document to be uploaded. This

Document Ctegary step creates a "case’ S0

subpoena can be issued and
submitted.

Document Type * |FORE[GN COURT SUBPOEMA - PETITION/NOTICE =

Additional Text | |

[] sealed [ confidential
Acceptable File Format Type(s) (*.pdf)
Document Location Browse...

add to Submission (1) im—

Case Data form.xml E’ v

Total Size: 0.0 MB
[ Back ] Move to Draft h
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8 Home Cases My Profile Log Out user: Stephanie Chatman
Home =» New Case Filing: Jurisdiction 2» Case Category 3» Case Initiation 2» Add a Document

Select the drop-down and
choose subpoena

Case Type : FOREIGN COURT SUBPOENA issuance/return to create
subpoena

Document Category

Document Type = ‘ v|

Additional Text ‘ |

[ Sealed [ confidential
Acceptable File Format Type(s) (*.pdf)
Document Location Browse...

Add to Submission [T

Case Data formml E v

FOREIGN COURT SUBPOENA - PETITION/NOTICE Case has been created \ v
Total Size: 0.0 MB

eaci ] oveto orte | e

=]
=

Bx

=
=

(| tome BCL G | MyPofe | logGit |

Home = Draft Filings 2» Add a Document

Case Type : FOREIGN COURT SUBPOENA

Document Category | SUBPOENA (ISSUANCE & RETURN) v| Once you have created the case
Document Type * Go to the Document Category
) SUBPOENA SERVICE BY COMMISSIONER OF INSURANCE (Must indude COT NAIC code) and select subpoena
Additional Test  |5uBPOENA SERVICE BY DAVIDSON COUNTY SHERIFF (issuance/return) and choose
SUBPOENA SERVICE BY OUT OF COUNTY SHERIFF service type.
SUBPOENA SERVICE BY PRIVATE PROCESS
SUBPOENA SERVICE BY SECRETARY OF STATE
Document Location Click Add. This will go o Browse...
Add to Submission  [[FTJ the screento enter the

witness information.

__E’---
v

Case Data form.ml

FOREIGN COURT SUBPOENA - PETITION/NOTICE % %

Total Size: 0.0 MB

s [ woet st ] e |
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Home =» Draft Flings 2 Add a Document 2 Instructions For Sarvice

Select boxes and
enter case number

FOREIGN COURT SUBPOENA

Servica Method Personal Service
Fareign Court ] Foreign Case No |
TestimomyProduction Required O
Medical Records Regqueshed (|
Authorizing Signature I | |
HName And Address of Requesting Party's Attorney OR Pro Se
Address Line 1 | |
Address Lne2 | | | This information will
City | | auto-populate from
State | ¥| | e-file account profile
Postal Code | |
|

the Requesting Party (By) and the Party to be Served (For)
By et al (Check this if there is more than one By Party for this summaons)

8 TEST TEST PETITICNER
8 TEST TEST RESPONDENT
Mon-Party Addressee or Other Address

Click add to enter

Telephone Murmber of Party to be Served: | (000) 000-0000 |

10
) Select the Requesting Party (By) and the Party to be Served (For)
[l By et =l {Chack this if there is more Bl s
Select party issuing
subpoena.
8] TEST TEST RESPOMDENT
Non-Party Addressee or Other Address
party |
Mon-Party Firm/Individual: Business O Person @ Click add for drop-
Mon-Party Farst Name: down to enter Witness.
Mon-Party Middle Name:
Maon-Party Last {Business) Mame:
Mon-Party Mame Suffix (Ir, Sr, ...):
Address: ®ys O Other Country  'Unknowwn Address
Address Line 1: *
Address Line 2:
City: *
County: W
State: * TEMNESSEE A
Zip | Postal Code: * | Click add to complete
save.
T
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11)

Tebephone Murmber of Party to be Served: | (000) 000-0000 |

Hearing Information

Hearing Datelmeddyyyy):| | Enter information

s , ) requested. Select
earing Time{ex. 3:00 pm): | "Other" and

Hearing Location: ® Standard ) Other er an

complete if hearing

Pla 1 Public Suite 302 g . )
ce [1 Public Square, location is different.

[P. ©. Box 196303

[Mashville, TH 37219-6303

Tkems to Bring:

List items bring or enter the
phrase "See Attached" if

planning to upload the
subpoena or list.

cyry < —

« You will be sent back to the Document screen to add your own document or Subpoena
as an exhibit (if applicable) to be attached to the system-generated one that will be
approved and issued with the signature of the Clerk.

« If you do not need to add any additional documents hit the next button on the add a
document screen. (skip to # 12)

[re— | Catogory = Cate Intistion = Add 3 Docunent
My Pl
Case Ty[ beltiing LT SUBPOENA

Document Type = | EXHIBIT |

Addtional Ted | (T SUBPOENA)

[l Sealed [ Confidential
Arreptable File Format Type(s) (*.pdf)
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1 2 Home Cases My Profile Log OQut
Home =» New Case Filing: Jurisdiction 2» Case Category 2» Case Initiation 2» Add a Document

Case Type : FOREIGN COURT SUBPOENA

Document Category |EXHIBIT v|
Document Type *

Additional Text | |

user: Stephanie Chatman

[ sealed [ cConfidential
Acceptable File Format Type(s) (*.pdf)
Document Location

Add to Submission m

are ready to be submitted to clerk

Case information and documents that

~ OnBehalfof

Case Data formxml ?--
FOREIGN COURT SUBPOENA - PETTTION/NOTICE [TEST TEST:PETITIONER V| =
SUBPOENA SERVICE BY PRIVATE PROCESS View Generated Document |TEST TEST:PETITIONER V| Ef v % Ex
EXHIBIT (TO SUBPOENA) 1648575093726-650.pdf v 26

Total Size: 2.64 MB

CICIEI S qf—

13)

[ Home [N N Cases | MWyProfile | LogODut |
Home = Draft Flings = Add a Document = Review and Submit Filing

Review and Submit Filing

Case Type : FOREIGN COURT SUBPOENA Add wallet item, if

Client # | | applicable.

Estmated Fees: $6.00

() Indigent (Pauper) Documents Submitted See Clerk’s website for instruction to file as pauper. hitp://circutderkenashville. gow/ Circuit)
() Gowernment Agency Only those exempt from upfront filing feas by statute

() Court Ordered Transfer Only those exempt from upfront filing feas by statute

Generated Case Data: This section will allow you to
View Data make any updates before
submitting to clerk
Document(s) to be Submitted:
 DocmentName  ViewDoument  OnBehalfof | FE
FOREIGN COURT SUBPOENA - PETITION/NOTICE TEST TEST:PETITIONER

submitted. Click next to submit
SUBPOENA SERVICE BY PRIVATE PROCESS View Generated Document TEST TEST:PETITIONER

EXHIBIT (TO SUBPOENA) 1648575093726-650.pdf  TEST TEST:PETITIOMER

Foreign Court Instructions 7

4/25/22



